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VENDOR APPLICATION


All Vendor Application data is entered into a database and may be used for Vendor Source Lists for Request for Quotations, Request for Proposals and Request for Tender purposes. To ensure your company information is correct, please complete the following and return to:



Simon Fraser University


Procurement Services


8888 University Drive


Burnaby  BC  V5A 1S6


Ph: 778-782-4388


Fx: 778-782-4045
1. Company Name:_____________________________________ Address ______________________________________________
City _________________________________ Postal Code: _____________________ Country: ___________________________

Phone No.(        ) ____​​_______Fax No.  (         ) _____________Do payments go to the address noted above? Yes _____ No ___

If not, please provide payment address:________________________________________________________________________


Has your company name changed within the past 2 years?    Yes _____    No  _____
If yes, please provide previous company name: ________________________Date Changed: _____________________________
2. Contact (At Location of Business):


President / Manager:
_________________________________ Order Desk: ________________________________________

Pricing Information:
___________________________  Accounts Receivable: ______________________________________
3. Payment Terms: SFU STANDARD PAYMENT TERMS ARE NET 30 DAYS AFTER RECEIPT OF INVOICE.


Do you offer payment discounts?  YES _____ NO _____  If yes, provide details: ________________________________________
4. Method of Shipping & Transfer of Ownership: (SFU Std terms are: FREIGHT PREPAID BY VENDOR. FOB: DESTINATION

Will you comply?   Yes _____  No _____  GST Registration No. __________  PST Registration No. _________________________
5. I R S # (if USA company registered): _________   Number of Years in Business: _________ yrs.
6. Website URL: _______________ E Mail Address: ________________________________________________________________
7. Do you have web-enabled catalogue access?     YES _____ NO _____



Type of Catalogue:  __________   How would we access?  (eg. www, dedicated connection or? ____________________________
8. Bank or Financial Institute/ Credit Reference: ____________________________________________________________________
Contact Name:  _________________________Position: ___________________________________________________________

Phone No:        (       ) _______________________               Fax No: (       ) _______________
9.
Is your firm in "Good Standing" with Worksafe BC?  Yes  _____No _____
10.
SFU requires all Vendors to have current liability insurance. Can you comply?   Yes _____  No _____
11.
SFU is subject to the Agreement of Internal Trade, Annex 502. 4 and TILMA (Trade and Investment Labour Mobility Agreement) in accordance to the established thresholds, posts its' requirements on  www.bcbid.gov.bc.ca
12.
SFU supports and maintains Ethical Procurement Policies and requests Vendors to support the ethical purchasing practices as outlined in SFU Policy # AD 11.21 and the International Labour Organization.* Can you comply? Yes______________No_____________

http://www.sfu.ca/policies/admin/ad11-21.htm
13.
SFU also supports and maintains a Sustainability Strategy through Policy # GP38 and requests Vendors to support this strategy.

Can you comply? Yes______________No_____________

http://www.sfu.ca/sustainability/pdf/GP38.pdf
14.
The authorized signatory confirms they have fully disclosed all information and further declares there is no conflict of interest in accordance to SFU Conflict of Interest Policy # GP37.
http://www.sfu.ca/policies/files/General_Policies/GP_37/GP_37.pdf
(AUTHORIZED SIGNATORY)
 POSITION, DESCRIPTION OR TITLE
PRINTED NAME
DATE
SFU POLICIES ARE POSTED ON THE WEBSITE:
www.sfu.ca
* International Labour Organization website:
http://www.ilo.org/public/english/ethics/

NOTE:  All information submitted to SFU is confidential but is subject to the FOIPPA (Freedom of Information and Privacy Protection Act). Vendors are requested to specifically identify any information contained herein, to be of a competitive nature and is not to be released should a FOIPPA request be received.
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