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REQUEST FOR RAW SURVEY DATA 
	Name of Person making the request:



	Data Description: (Please say what data you want; append an attachment if you need more space.)


	Research/Project Description: (Please say what your research is about and why the data are essential to your research. Append an attachment if you need more space.)



	Research/Project Purpose: (Please say what you are doing this research/project for e.g., to meet thesis requirement for program.)



	Timeline: (Please say when you expect to complete the research.)



	Date for receipt of data: (Please say when you would like to receive the data.)



IRP will process and respond to your request within 2-3 weeks after receipt of this form duly completed and signed. However, IRP’s response time could be longer if the request is complex or if there are other work priorities.  
Note that the raw data when provided to you will be stripped of all personal identifiers.  If you agree with the following terms, please sign below.

I, the undersigned, affirm and agree that:
1) I will not disclose or transmit to any person any raw data provided.
2) I will only use the data provided in accordance with the terms and conditions of my employment or for my research/project as outlined above.

3) I will abide by the Confidentiality Agreement pursuant to the applicable Information Sharing Agreement.
4) I will destroy or dispose of the raw data provided at the completion or termination of my research or project.

5) I will provide a copy of the deliverable or report to IRP on completion of the research/ project, and reference or acknowledge the source of the data (SFU) in the output/outcome or report.

____________________________
______________________
Signature





Date
Name: _____________________________________________
StudID/EmplID: ______________________________________
Email address: ______________________________________
Tel: _______________________________________________

Your request will not be processed until receipt of this Request Form duly completed and signed.  Please submit the completed form to:

Dr. Jacy Lee
Director, Institutional Research and Planning

Simon Fraser University

Strand Hall, Rm. 2300

8888, University Drive, Burnaby, BC, V5A 1S6

Email: jacylee@sfu.ca
Internal Use:

Executive Notified: ___________________________        Date: _____________________

Approve/Not Approve
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