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INVITEE GUEST LIST | [Event Name]
[Event Venue]
[Event Date]
Event Summary
A brief outline of the key details of your event.
Required Data
	LIST NAME
	LIST PROVIDER 
(who is going to provide the guest data?)
	NOTES 


	President & Chancellor
	AAE Records
	

	Spouses of Pres/Chan
	AAE Records
	

	Current and Past Board of Governors Members
	AAE Records
	

	Vice-President’s and Deans 
	AAE Records
	

	Honorary Degree Recipients
	AAE Records
	

	Alumni Board of Directors
	AAE Records
	

	Past Chancellor’s Distinguished Service Award Recipients
	AAE Records
	

	Past President’s Community Leadership Award Recipients
	AAE Records
	

	Past Outstanding Alumni Award Recipients
	AAE Records
	

	Advancement and Alumni Engagement (AAE) Directors
	AAE Records
	

	International Relations Directors
	AAE Records
	

	External Relations Directors
	AAE Records
	

	Select Donors and Partners
	Tracy London
	

	Van/Bby/Surrey Mayors
	AAE Records
	

	Van/Bby/Surrey MPs
	AAE Records
	

	Van/Bby/Surrey MLAs
	AAE Records
	

	Event Sponsors
	Ceremonies and Events
	

	Media
	Communications and Marketing
	

	Select Alumni
	John Grant
	

	Select Students
	Kendra Pryor
	


Required Data Fields

Please send your guest list data to [email] by [deadline] in an excel format. Please include the following fields:

· Pre-fix

· First Name

· Last Name

· Title
· Department

· Company

· Mailing Address

· Email

· Phone
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