Simon Fraser University

President's Research Grants Grant Holders’ Guide

A President’s Research Grant was awarded for a specified research project and must be used for that purpose.  Financial activity reports are available from the fast.sfu.ca using the assigned project code for each grant.  Budget over-expenditures will be the responsibility of the grantee.  Upon completion or termination of a project, any unexpended balance is automatically returned to the Fund.

a)
Salaries

1)
Research Assistants:

Unless special conditions prevail, the employee should be an undergraduate or graduate student of Simon Fraser University.  Other categories of employee, such as Post Doctoral Fellow, are not excluded, but should be justified.

Hourly wages must be according to the scale below.  Fringe benefits and holiday pay must be added to the rates shown on that scale in order to ensure that they are included in calculating the salaries budget.

2)
Informants, field assistants, department support, etc.

This category includes all cases where field personnel are required and the use of SFU students is not feasible.  The Committee will not normally approve the employment of members of the applicant's family or persons who live with the applicant.  Exceptions will be made only under special circumstances such as:
•
Highly specialized skills which are not widely available are required (e.g., translation from little known languages or dialects);

•
Field work is in remote areas where employment of independent personnel entails excessive cost or is not practical.
	Student assistants
	Minimum Hourly Rate
	Benefits @ 12%
	Minimum Total
	Maximum Hourly Rate
	Benefits @ 12%
	Maximum Total

	Undergraduate or External
	$10.00
	$1.20
	$11.20
	$18.48
	$2.22
	$20.70

	Masters
	$10.00
	$1.20
	$11.20
	$20.95
	$2.51
	$23.46

	Ph.D.
	$12.00
	$1.44
	$13.44
	$24.75
	$2.97
	$27.72


“Benefits” includes statutory welfare benefits estimated to be approximately 8% of salary and statutory holiday pay at a fixed rate of 4%.  Either one of these percentages may be increased by law, or in the case of welfare benefits, may vary by individual. 

Non-students: Informants, field assistants, participants in experiments, etc. SFU students may not be appropriate or cannot be hired. Use student rates adjusted for relevant qualifications except (a) for an employee of the University, in which case the appropriate University rate applies; or (b) where context justifies a different salary. 

b)
Equipment

Equipment required should be justified in terms of its not being available from any other source. 

c)
Travel

The type of travel and route must be the most economically justifiable, and be consistent with the time available to, and the needs of the researcher.  For example, the least expensive airline fares should be utilized whenever possible.

The PRG Fund does not support the following types of travel:

•
Travel to attend professional conferences or meetings

•
Travel to attend a thesis or dissertation examination.

d)
Other

Paper and office or laboratory supplies: Expectations are placed for provision by the department. 

Photocopying:  When the research is done on campus, departments are expected to bear the cost of routine amounts of photocopying.

Off campus needs are met by the grant at a rate applicable to the location. 

COMPLETION AND TERMINIATION

a)
Upon completion or termination of the project, grantees are expected to provide the Committee with a Completion Report (Form B) – see below. 

b)
Enquiries requiring policy decisions should be referred to the Chair of the Committee through the Administrative Assistant to the VP Research.  Financial Services should not be asked to rule on policy matters regarding the PRG Fund.

If the grantee has not spent the grant within 20 months (one year and two semesters) of it being awarded, the Committee shall withdraw the remaining funds from the grantee's account and return them to the PRG Fund.  It may, however, permit the grantee to continue the use of the funds for the purposes of the grant if given adequate reasons for delay in completion of the project.

PRESIDENT'S RESEARCH GRANTS

FORM B: R ESEARCH GRANT COMPLETION REPORT

Return this form to: Secretary to the PRGC, c/o Vice President, Research
Project Number: _______________ Date the grant was made: ________________

Principal Investigator: _____________________Department: _________________

Amount Remaining: $__________

Title of Project: 
Summary of Investigation (Another page may be used):

Benefits arising from the PRG grant (Another page may be used):

a. Provide information regarding publications arising from the research funded by this grant.

b. State whether this grant led to further funding from an external source.

Location of any books purchased from grant funds: 

________________________________________

The information on this form is collected under general authority of the University Act (R.S.B.C. 1979, c.419) and according to the Guidelines and Terms of Reference of the President's Research Grants Fund. This information is directly related to and needed for the University's President's Research Grants program and will be used to review and make a decision about applications, administer grants and generate grants reports from an electronic database. If you have any questions about the collection and use of this information, contact the Office of the VP Research at 778-782-4370.

I certify that the information contained herein is true and complete.

Signature of Grantee





Date​:
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