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Registration
Registration is the process of formally assigning and 
recording the enrolment of a student in a course or 
courses. Registration is open only to those who have 
been already admitted or readmitted to the University, 
or who are eligible to re-register. An exception to this 
condition is that special audit students need not be 
formally admitted before registration (see “General 
Information” on page 23).

Under the trimester system a student must register 
separately in courses for each semester or session of 
attendance with the exception that registration for any 
of the summer session, intersession and summer 
semester may be combined. Students are given 
access to the telephone registration system based on 
the registration priority number (RPN). The RPN is 
based on the student’s cumulative grade point 
average and on the number of hours completed and 
in progress. In RPN order, students are assigned a 
date from which access to the telephone registration 
system is activated.

Note: The registration procedure for designated 
off-campus programs and distance education courses 
is the same as for on campus courses. Specific 
details on these programs are available in brochures 
published each semester; for further information see 
“Continuing Studies” on page 210.

Information on how to register and details concerning 
the day, time, place and instructor for courses is 
provided each semester in the Course Timetable and 
Exam Schedule. Simon Fraser University reserves 
the right to make changes in these arrangements 
without notice although the University will endeavor to 
inform students affected by such changes.

New Students
After the application for admission has been 
assessed, the applicant will be advised of his/her 
eligibility for admission. If admitted, the student will 
receive full instruction on the procedure to be followed 
to register for courses.

Continuing Students
Students who have registered for one or more of the 
last three semesters and who are eligible to continue 
(see “General Regulations” on page 41), will be 
advised of registration procedures and deadlines well 
in advance of each semester.

Former Students
Under certain conditions, former students must 
submit formal application for readmission in order to 
continue academic studies at the University (see 
“Admission and Readmission” on page 27).

Course Loads
The following maximum course loads apply to all 
students, but certain students may be granted 
permission by their respective faculties to register in 
course overloads (see below).

Regular Session
The maximum course load for all students who are 
not registered for summer Session courses only, or 
intersession courses only and who are not entering 
their graduating semester is as follows:

Applied Sciences, Arts, Business Administration or 
Education – 16 hours of lower division courses, or 18 
hours of upper division courses

Science – 18 hours of lower or upper division courses

Engineering Science – 20-22 hours of any courses 
(permission of the director is required for course loads 
below 15 hours).

Intersession or Summer Session Only
Students enrolling for the intersession or summer 
session only, may not enrol in programs having a total 
value in excess of nine credit hours, except where 
course combinations may require registration in a 
program of 10 credit hours; however, no student will 
be permitted to undertake a program of more than 10 
credit hours of work.

Summer Semester, Intersession, 
Summer Session Combinations 
The normal course load limits apply to students who 
register in combinations of the above. For purposes of 
course load values only, in the regular summer 
semester the course load value corresponds to the 
credit hour credit allocated for the course. In the 
intersession or summer session, the course load 
value is twice the credit hour credit shown for the 
course. (This arises because in the shorter session 
classes must meet twice as often or for longer periods 
to equal the time of the regular semester.)

Therefore in calculating course load value, note the 
following example.

Course Overloads
No student who is on academic probation may 
register in a course overload.

In the Faculty of Applied Sciences, approved majors 
who wish to register in an overload require 
permission of the director of their school. Other 
Applied Sciences students require permission of the 
dean of the faculty.

In the Faculties of Arts, Business Administration, and 
Education only, a student who requires an overload in 
order to fulfill graduation requirements in the 
semester for which he/she is registering may be 
allowed, with the dean’s permission, to register in an 
overload.  See “Load Levels” on page 123.

In the School of Engineering Science, permission of 
the director is required for course overloads 
exceeding 22 hours.

In the Faculty of Science, a student entering the 
graduating semester requiring specific courses in 
order to fulfill graduation requirements in the 
semester for which the student is registering, may be 
permitted to enrol in courses totalling up to 21 hours, 
provided either the cumulative grade point average or 
the most recent semester grade point average is 3.0 
or higher.

A limited number of overloads may be approved by 
the dean of the faculty in which the student is 

registered on an individual basis during the course 
change period.

Limits on Duplication of Courses
The number of courses which a student may 
duplicate in a degree program is limited to five. 
Courses taken at Simon Fraser University for which a 
student has already received transfer credit from 
another institution will count within the current limit of 
five duplications. This limit may be extended by the 
dean of the faculty. Students attempting a course for 
the first time shall be given the opportunity to register 
prior to any students who are presently registered in 
the course or who have passed the course with a C- 
or better.

Students who intend to register in their sixth or 
subsequent duplicate course should seek advice from 
their major department or the Academic Resource 
Office before submitting their requests for extension 
of the limit to their respective dean.

No individual course may be duplicated more than 
once except with the permission of the department 
offering the course. Students wishing to register in a 
course for the third or subsequent time should consult 
an advisor in the department.

Duplicate Transfer Credit
Students may not receive transfer credit for a course 
which is a duplicate of a course passed at Simon 
Fraser University.

If a student registers for a duplicate course, and 
completes the course with a passing grade, the 
transfer credit will remain on the academic record as 
a duplicate, with a zero credit value. If the course is 
completed with a failing grade, or is dropped, the 
transfer credit will remain on the academic record. A 
department may permit credit to count for both a 
transfer course and a Simon Fraser University course, 
if the course content is judged to be sufficiently 
different.

Current limits on course duplication will apply to 
duplicate transfer courses. The implementation of this 
policy will not affect the method of calculating grade 
point averages.

See also see “Credit for the Semester” on page 42.

Courses at Other Institutions/
Letters of Permission
Simon Fraser University students who wish to take 
academic work at other institutions for credit toward 
an undergraduate degree, diploma or certificate at 
this University must obtain permission in advance 
from their department chair (if a major has been 
declared) and the dean of their faculty. A form for this 
purpose may be obtained from the Office of the 
Registrar. When approval has been granted, the 
Office of the Registrar will issue a Letter of 
Permission form to the institution which the student 
plans to attend, if required by that institution.

Except as noted below, total transfer and course 
challenge credits may not exceed 60 credit hours and 
not more than 15 credit hours of transfer credit may 
count toward upper division requirements. Each 
diploma and certificate program has its own specific 
limit, and students should consult the appropriate 
section of this Calendar for such restrictions. Within 
these limits and limits on duplication of courses and 
duplicate transfer credit, credit may be transferred for 
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all courses passed with a grade of ‘C’ (2.0 or 60%) or 
higher, and which are acceptable under Simon Fraser 
University’s transfer policies. Transfer credit is not 
used in the calculation of the cumulative grade point 
average. Students should see “Admission and 
Readmission” on page 27 for transfer credit 
information.

For information concerning maximum transfer credit 
pertaining to Education (EDUC) 401/402, 405, see 
“Transfer Credit” on page 182.

For students working toward a bachelor of general 
studies degree, special regulations provide more 
hours of transfer credit from a degree granting 
institution recognized by Simon Fraser University. 
Please see “Transfer” on page 125.

Students who are pursuing a bachelor of applied 
science degree in engineering science should see 
“School of Engineering Science” on page 116.

Students participating in formal exchange programs 
may receive exchange credit for courses completed at 
the host university with a passing grade.

Course Challenge
Course challenge is a method by which a student may 
obtain credit for course material learned elsewhere 
(i.e. outside Simon Fraser University). A maximum of 
60 credit hours of credit may be obtained by the 
combined mechanism of course challenge and 
transfer credit.

A student must be eligible to register in order to 
register for course challenge.

• course challenge is not permitted for a course for 
which credit has already been obtained at Simon 
Fraser University or through transfer credit. A 
student may not register in one semester for both 
regular enrolment and course challenge in the same 
course at the same time, but must select one or the 
other, and may not change that decision in that 
semester later than ten days following the 
commencement of University classes

• a student is not entitled to register for course 
challenge if he/she has recorded two challenges as 
either unsuccessful or unattempted

• a student is not permitted to challenge a course(s) 
he/she has previously failed at Simon Fraser 
University

• course challenge is not included in the grade point 
average

Please note the following with regard to course 
challenges in the Department of French and in the 
Latin American Studies Program.

With approval, a student may register and pay fees for 
challenge in a specified sequence of courses in a 
given language. If the student satisfactorily completes 
a course in the given language at an advanced level 
of the sequence, the department may indicate 
‘successful’ in the preceding course(s) of the 
sequence in which the student is registered for 
challenge. If the student does not satisfactorily 
complete the course at the advanced level, then 
formal challenge assessment of the preceding level(s) 
should be undertaken to avoid two challenges without 
success based solely on the advanced assessment.

Registration for Course Challenge
Any eligible student who wishes to register for course 
challenge must obtain an official course challenge 
registration form from the Office of the Registrar or 
the academic department, seek approval of the 
appropriate department chair to register for course 
challenge in that department, and return the 
completed form to the Office of the Registrar or the 
academic department by the tenth day following 
commencement of classes. Normally, a student may 
not complete registration for course challenge after 

the end of the tenth day of classes. During the first ten 
days of classes, a student may change registration in 
course challenge from one course to another or to 
regular enrolment in courses, but may not withdraw 
from course challenge without substitution of regular 
course enrolment. After the tenth day of classes, no 
further course challenge changes will be permitted.

Course Audit
A student who has satisfied the admission 
requirements of the University may attend a specific 
course(s) as an auditor upon completion of the 
necessary registration procedures, which include 
written approval of the department concerned.

Audit will be recorded as ‘AU’ on a student transcript if 
the student fulfills the requirements agreed to by the 
student and the instructor at the time of registration. 
Minimally, these requirements should comprise 
regular attendance at class meetings, completion of 
readings and participation in class activities. Audited 
courses will not count towards degree requirements.

During the normal course change period a student 
may change registration in course audit from one 
course to another, or to regular enrolment in the 
course, or from regular enrolment to course audit. 
Normally, no further registration in course audit will be 
permitted after the extended course change period 
has ended. For information on fees assessed for 
course audit, see “Undergraduate Fees” on page 45.

Note: Course audit and special audit are for different 
categories of students. Those interested in gaining 
entry as special audit students should see “Special 
Audit Student” on page 211.

Medical Requirements
Simon Fraser University does not require a 
pre-admission medical examination, but does reserve 
the right to require a student to submit a medical 
certificate at any time. It is the student’s responsibility 
to have adequate hospital and medical insurance 
coverage. Adequate medical and hospital insurance 
is that which is provided under the Medical Services 
Plan of BC, or any other plan, government or private, 
which provides coverage equivalent to that offered 
under the Medical Services Plan of BC. Students who 
seek medical treatment through either the University 
Health Services or off-campus medical facilities must 
provide evidence of medical insurance. Failure to 
provide adequate information will result in the student 
being charged directly for services rendered. It is 
important for students to remember that while we in 
BC take health care for granted under the Medical 
Services Plan of BC, those who do not have medical 
coverage will bear the costs, which can be expensive.

The University assumes no liability for any failure by 
the student to maintain adequate medical or hospital 
(or dental) insurance, nor is the University responsible 
for any costs not covered by the student’s personal 
insurance plan(s), whether it is Medical Services Plan 
coverage or otherwise. It should be understood that 
the University itself carries no medical, hospital or 
dental insurance coverage on students’ behalf.

Questions regarding hospital or medical insurance 
should be directed to the Medical Services Plan of 
BC, telephone (604) 683-7151 (toll free).

Students who are not citizens or permanent residents 
of Canada should contact a private insurance 
company for coverage during the waiting period to 
obtain the Medical Services Plan coverage. For 
information on available private medical plans, 
contact International & Exchange Student Services, 
telephone (604) 291-4232.

Program/Course Changes 
and Withdrawals

Program Changes
Program changes to academic goal, or to honors, 
major or minor subject declarations or intentions may 
be entered for necessary departmental approval on 
the program approval form available from the major 
department or the Office of the Registrar.

Course Changes
You are urged to read the tuition refund policy 
carefully to avoid, or minimize, financial penalty for 
dropping courses for which you register. Details of the 
policy, and deadlines, appear in the Undergraduate 
Fees section of the Calendar and, also in the Course 
Timetable and Exam Schedule. Failure to attend 
classes does not constitute withdrawal from a course. 
Courses that are not formally dropped will be given a 
failing grade; payment for the course’s tuition fee is 
required.

Semester Course Changes
The Course Timetable and Exam Schedule that is 
published each semester contains detailed instruction 
on the procedures, and semester specific deadline 
dates to be followed, to change courses during the 
registration process and after the start of classes. The 
deadline dates may vary for the intersession and 
summer session.

Summer Session and Intersession 
Course Changes
For course change information in the intersession and 
summer session, refer to the summer semester 
Course Timetable and Exam Schedule.

Normal Course Change Period
Regular Semester – Class Days 1-5
Courses may be added or dropped or tutorial times 
changed using the telephone registration system 
without prior approval of the department offering the 
course. Courses that are dropped will not receive a 
notation on the student’s academic record.

Changes to courses registered for course challenge 
or for course audit must be approved by the 
department offering the course. During this time 
period a student may change registration in course 
challenge from one course to another, or to regular 
enrolment in the course.

Registration for course audit and course challenge is 
not available by telephone registration; registration 
and course changes must be done in person at the 
department offering the course.

Extended Course Change Period
Regular Semester – Class Days 6-15
After the fifth day of classes to the 15th day of 
classes, courses may be added only with special 
permission of the chair and instructor concerned. No 
courses can be added or changed to audit status after 
this time. Courses may be dropped without notation 
on the student’s academic record. However, if a 
student drops all courses for the semester, the 
withdrawal will be noted on the academic record. A 
student may not withdraw from course challenge 
without substitution of a regular course enrolment. 
During the first ten days of classes, he/she may 
change registration in course challenge from one 
course to another, or to regular enrolment in the 
course. Permission of the department is required.

Course Drop Period
Regular Semester – Class Days 16-25
No courses can be added or changed to audit status 
after the fifteenth day of classes.

After the 15th day of classes to the 25th day of 
classes, courses may be dropped without prior 
approval of the department offering the course when 
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the course is dropped via the telephone registration 
system. Courses dropped within this period will be 
automatically recorded with a WD notation on the 
student’s academic record. If a course is dropped 
under extenuating circumstances, the approval of the 
chair and instructor is required, and the notation will 
be WE rather than WD.

During the sixth to twelfth week of classes a course 
may be dropped only in extenuating circumstances. 
There will be a notation WE on the student’s 
academic record for specific courses dropped. These 
drops require the approval of the instructor and the 
chair. Normally, no courses may be dropped after the 
twelfth week of classes unless approved by the 
appropriate faculty.

Note: Extenuating circumstances are defined as 
unusual circumstances beyond the student’s control 
which make it impossible for the student to complete 
the course. If a course drop is being considered after 
the 12th week of classes, it is imperative that students 
seek advice from Academic Resources.

Withdrawals from the University
Students wishing to withdraw from all courses in a 
semester must refer to the Course Timetable and 
Exam Schedule published each semester for the 
procedures to be followed.

Once official notification of withdrawal has been 
received and accepted, official records will be 
updated to record the date on which withdrawal from 
the semester was effected. The date of withdrawal for 
students who withdraw after the fifth day of classes 
will be recorded on the student’s academic record.

Library/Identification Cards
A student library/identity card is provided to registered 
students. This card is required when borrowing books 
from the Library and for other 0n campus 
identification purposes. Students must retain expired 
cards for re-validation at the start of the next semester 
in which they register. In the event that this card is 
lost, destroyed or damaged, a replacement card may 
be obtained from the Office of the Registrar upon 
payment of a fee.

Student Responsibility
A student will be expected to fulfill the requirements 
and write the examinations in all courses for which he/
she is registered after the date shown in the Course 
Timetable and Exam Schedule as the last date to 
drop courses. It is the student’s responsibility to 
ensure that the Office of the Registrar has the proper 

information regarding courses in which the student is 
registered. Except in cases of illness, or for 
compassionate reasons, failure to write the 
examination constitutes a failure in the course.

A student may receive credit for only the courses in 
which he/she is officially registered according to the 
registrar’s records.

Class Interruption
Simon Fraser University makes reasonable efforts to 
ensure that its classes and courses of instruction 
proceed on a regular basis and without interruption. 
Faculty have certain discretion to cancel or change 
the timetable for their classes; they will endeavor to 
give reasonable notice of any cancellation or change. 
Simon Fraser University will not be responsible for 
cancellation or change of any class. Neither will 
Simon Fraser University be responsible for the 
interruption or termination of any class or course of 
instruction which results from fire, riot, labor 
disruption or any other event which occurs despite the 
University’s efforts, or for failure to give notice of the 
interruption or termination.
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General Regulations
Academic Honesty
All members of the University community share the 
responsibility for the academic standards and 
reputation of the University. Academic honesty is a 
cornerstone of the development and acquisition of 
knowledge. Academic honesty is a condition of 
continued membership in the university community.

Academic dishonesty, like other forms of dishonesty, 
is misrepresentation with intent to deceive or without 
regard to the source or the accuracy of statements or 
findings. Academic dishonesty, in whatever form, is 
ultimately destructive of the values of the University; it 
is, furthermore, unfair and discouraging to the 
majority of students who pursue their studies 
honestly. Scholarly integrity is required of all 
members of the University. 

The following examples are representative but not 
exhaustive of activities constituting academic 
dishonesty: plagiarism (presenting the work of 
another person as your own); submitting the same 
work more than once without prior approval; cheating; 
impersonation; submitting false records or 
information; stealing or destroying the work of another 
student; removing, mutilating, misplacing or 
destroying books or other library material; 
unauthorized or inappropriate use of computers, 
calculators and other forms of technology in course 
work, assignments or examinations.

The University code of academic honesty is 
contained in policy T10.02 or in the Course Timetable 
and Exam Schedule published every semester, or on 
the World Wide Web via http://www.reg.sfu.ca.

Penalties for Acts of Academic Dishonesty
Penalties imposed by the University for academic 
dishonesty may include one or more of the following: 
a warning, a verbal or written reprimand, 
reassessment of work, failure on a particular 
assignment, failure in a course, denial of admission or 
readmission, forfeiture of awards or financial 
assistance, suspension or expulsion from the 
University.

Student Conduct
Simon Fraser University is committed to creating a 
scholarly community characterized by civility, 
diversity, free inquiry, mutual respect and individual 
safety. The code of student conduct is intended to 
define students’ basic responsibilities as members of 
the academic community, to define inappropriate 
student conduct and to provide procedures and 
penalties to be invoked and applied if they engage in 
such unacceptable behaviour. Each student is 
responsible for his/her conduct which affects the 
University community. The code shall not be 
construed to unreasonably prohibit peaceful 
assemblies, demonstrations or free speech.

The following activities are representative but not 
exhaustive of behaviours constituting misconduct: 
disruptive or dangerous behaviour; behaviour which 
results in damage, destruction and theft of University 
property or the property of any member of the 
University; forgery or alteration of University 
documents or records; misuse of University resources 
including information (computing) resources; 
unauthorized entry or presence in University 
premises; misuse of student disciplinary procedures. 

The University code of student conduct is contained 
in policy T10.01 available in the Library or any 
departmental office, or in the Course Timetable and 

Exam Schedule published every semester, or on the 
World Wide Web via http://www.reg.sfu.ca.

Penalties for Acts of Student Misconduct
Penalties imposed by the University for misconduct 
may include one or more of the following: a verbal or 
written reprimand, exclusion from specified areas of 
the University, restitution or other ameliorative 
measures, suspension or expulsion from the 
University.

Procedures for Academic Dishonesty 
and Student Misconduct
Procedures to be followed by the University in 
imposing a penalty for acts of academic dishonesty or 
acts of misconduct or an appeal therefrom are 
detailed in the policy establishing the university board 
on student discipline and the senate committee on 
disciplinary appeals (policy T10.03). This policy is 
available in the Library or any departmental office, or 
in the Course Timetable and Exam Schedule 
published every semester, or on the World Wide Web 
via http://www.reg.sfu.ca.

Examinations
Final examinations will normally be held during the 
last two weeks of each semester. Examination period 
dates are outlined in the Academic Calendar of 
Events, and in the Course Timetable and Exam 
Schedule mailed each semester to students eligible 
to register. Students must check the exam schedule 
when planning course selections. Students are 
reminded that final examinations may be scheduled at 
any time during the examination period and that 
students should avoid making travel or employment 
arrangements for this period. The student is not 
allowed to register in courses with conflicting 
examination times.

Each student is expected to participate in work 
assigned during the semester. The marks obtained for 
work during the semester may be used in determining 
the final standing for the course. A passing grade in 
any examination does not ensure a passing grade for 
the course.

Students who miss examinations because of illness 
or for compassionate reasons are required to obtain a 
physician’s certificate or other supporting documents 
in order to obtain consideration in the course. Such 
documents must be filed with the Department chair or 
registrar within four days of the date on which the 
examination was to have been written.

A student may not rewrite (or write, in the case of 
receiving an N grade) a paper unless he/she 
re-registers for the course and participates in the 
course as required by the instructor.

In-class final examinations are not to be held before 
the beginning of the official examination period. 
Take-home examinations cannot be due until the 
commencement of the official examination period.

Grades

Scale Changes
In the first two semesters (65-3, 66-1), A- and C+ 
grades were awarded; these grades were 
discontinued with the third (66-2) semester, as was 
the T (standing granted) grade. A- and C+ were 
re-established with the 67-3 semester, discontinued in 
79-2 semester and re-established in 79-3.

Prior to fall semester 1979, numerical equivalents 
assigned to grades differed from those given above 
as follows: A+ and A- = 4.00; B+ and B- = 3.00; C+ 
and C- = 2.00.

Explanation of Grades/Notations

AE Grades
Aegrotat standing (AE) in an incomplete course may 
be awarded on medical or compassionate grounds by 
the registrar acting on the recommendation of the 
instructor or chair of the department concerned when 
written evidence is submitted to substantiate a 
request for such standing and when the course 
requirements for credit have been substantially 
fulfilled. This evidence normally must be received by 
the registrar or department within 96 hours of a 
scheduled final examination or within 96 hours of the 
last day of lectures of the semester for which such 
standing is requested. Courses for which aegrotat 
standing is awarded are not included in the 
calculation of grade point average.

Scale
The student is awarded a final grade at the end of 
the semester for each credit course. Each grade will 
appear on the student’s record as a letter grade and 
numerical equivalent as follows.

Letter 
grade Definition Numerical 

equivalent

A+
A
A-

Excellent performance
4.33
4.00
3.67

B+
B
B-

Good performance
3.33
3.00
2.67

C+
C
C-
D

Satisfactory performance

2.33
2.00
1.67
1.00

F Unsatisfactory performance 
(fail)

0.00

AE Aegrotat standing, 
compassionate pass

No equivalent

AU Audit No equivalent

CC Course Challenge No equivalent

CR Credit without grade No equivalent

DE Deferred grade 0.00

GN Grade not reported No equivalent

N Did not write final exam or 
otherwise complete course

0.00

P Satisfactory performance or 
better (pass, ungraded)

No equivalent

W Withdrawn No equivalent

Note: Credit is granted for A+, A, A-, B+, B, B-, C+, 
C, C-, P, D. CC, AE, CR. No credit is granted for F, N, 
DE, W. AU.
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AU Notation
Audit will be recorded as AU on a student transcript if 
the student fulfils the requirements agreed to by the 
student and the department at the time of registration. 
Minimally, these requirements should comprise 
regular attendance at class meetings, completion of 
readings and participation in class activities. Audited 
courses will not count towards degree requirements.

CC Grades
A student who has been registered for a course 
challenge is subject to an assessment equivalent to 
the final examination for the course plus an interview 
which may include an oral and/or practical 
examination, all to be arranged and approved by the 
chair of the department concerned. Departments are 
free to hold course challenge examinations at any 
time during the semester after the formal period of 
registration for course challenge. A performance 
equivalent to a grade of C or higher in the course is 
required for a successful course challenge.

The department concerned must submit a report to 
the registrar on or before the last day for submission 
of regular grades in the course for that semester 
indicating the final disposition for the course 
challenge in the semester. There is no provision for 
extension or deferral. Results will be recorded by 
departments as successful, unsuccessful or 
unattempted. Successful results will appear on 
transcripts of academic record and statements of 
standing with the entry CC in the grade column and 
with credit shown. At the end of semester, 
unsuccessful or unattempted results will not appear 
on transcripts of academic record or statements of 
standing but will be held by the Office of the registrar 
in internal records.

The grade of CC has no numerical equivalent and is 
not included in the calculation of grade point average. 
The grade of CC may not be applied in any way 
toward application for scholarships, bursaries or 
loans.

CR Grades
The grade of CR has no numerical equivalent and is 
not included in the GPA calculation. The CR grade 
may be assigned in certain special cases.

DE Grades
The grade DE will be given when a physician’s 
certificate or other document substantiating a request 
for deferment on medical or compassionate grounds 
is received by the registrar or the chair of the 
department concerned within four days of the date 
from which the final examination was to have been 
written, or when the course instructor wishes to defer 
submitting a final mark pending completion of further 
work by the student. To be awarded, the DE grade 
must be submitted by the instructor and approved by 
the chair. All unchanged deferred grades will be 
converted automatically to F after the fifth day of 
classes of the semester immediately following the one 
in which the grade was awarded. In exceptional 
cases, an extension may be granted by the 
department chair upon petition by the student.

GN Notation
The notation GN (grade not reported) may be used if 
circumstances beyond the University’s control make it 
impossible for course grades to be assigned. The 
notation has no numerical equivalent and does not 
affect either the semester grade point average (GPA) 
or cumulative grade point averages (CGPA). The 
dean of the faculty responsible for the course shall 
advise the registrar, in writing, that the notation GN is 
approved for a course or for a particular group of 
students in a course.

N Grades
The letter grade N is given when a student has 
registered for a course, but did not write the final 
examination or otherwise failed to complete the 
course work, and did not withdraw before the 
deadline date. An N is considered an F for purposes 
of scholastic standing.

A student receiving grade N must re-register for the 
course and participate in the course again, as 
required by the instructor, in order to achieve a 
different evaluation for the course.

P and W Grades
The grades of P and W have no numerical equivalent 
and do not affect either the SGPA or CGPA. The 
designation W will be given when a student withdraws 
(or is withdrawn) after the course drop period for a 
course graded on a pass (P) or withdrawn (W) basis.

WD and WE Notations
The notations WD and WE are not grades and do not 
affect either the GPA or CGPA. The notation WD 
identifies a course freely dropped by the student 
during weeks 4 and 5 of a semester. The notation WE 
identifies a course dropped by the student under 
extenuating circumstances normally during week 6 
through to the end of week 12 of a semester. 
Extenuating circumstances are defined as unusual 
circumstances beyond the student’s control which 
make it impossible for the student to complete the 
course. Different time periods are in effect for 
intersession and summer session. (For more 
complete details refer to “Registration” on page 38.) 
For semester specific dates, refer to the Course 
Timetable and Exam Schedule.

Credit for the Semester
All credit earned will be granted, regardless of the 
grade point average for the semester. Credit may be 
granted for a specific course once only. Where a 
student repeats a course, the course(s) with the lower 
grade will be recorded on official records as a 
duplicate course. In the event that the same grade is 
earned for a repeated course, the course completed 
most recently is recorded on the official records as 
the duplicate. Repeated courses for which no grades 
have yet been assigned (i.e., courses in progress) will 
be recorded as duplicates until a final grade is 
awarded which is higher than the grade previously 
earned. Duplicate courses remain on the official 
record, and are included in the calculation of the 
semester grade point average. The cumulative grade 
point average computed for semesters completed 
prior to the fall semester 1979 includes duplicate 
courses. Duplicate courses are not included in the 
grade point average when it is computed for 
graduation purposes.

See “Duplicate Transfer Credit” on page 38

Reconsideration of Grades
Students who intend to appeal a course grade are 
cautioned that failing grades have been checked very 
carefully and appeals seldom result in higher grades 
except where a clerical error has occurred.

Students who feel there has been an error in arriving 
at or recording a grade should apply in writing for 
reconsideration to the instructor, who will advise the 
chair of the department, who will then notify the 
registrar of the final decision. The registrar will 
communicate this decision to the student. All course 
grade changes require the approval and initial of the 
department chair before being submitted to the 
registrar.

Course grade changes will be permitted up to, but not 
beyond, the fifth day of classes of the semester 
immediately following the one in which the grade is 
awarded. In special cases, an exception may be 
granted on petition to the chair of the department of 
the course concerned.

Statement of Grades
At the end of each semester grades for that semester 
are made available to registered students in good 
financial standing on the telephone registration 
system and on the registrar’s information service 
telephone line. Official grades will not be released 
before they become available on the telephone 
systems. Notifications of grades and academic 
standing will be mailed to students not in good 
academic standing. Errors in grades will be corrected 
and notification provided to students as soon as 
possible.

Information concerning final grades is not released to 
unauthorized persons without written consent of the 
student.

Grade Point Averages
The semester grade point average (GPA) is a method 
of expressing the student’s performance for the 
semester as a numerical average. Each letter grade 
(except grades/notations P, W, CC, AU, AE and CR) is 
assigned a numerical equivalent, which is then 
multiplied by the credit hour value assigned to the 
course to produce the grade point. Grades without a 
numerical equivalent are not included in the 
calculation of the grade point average.

Semester grade point average is computed by 
dividing the total number of grade points earned by 
the total number of credit hours taken in the semester 
(excepting those credit hours assigned to course with 
a final grade/notation of P, W, CC, AU, AE, or CR).

The cumulative grade point average (CGPA) 
expresses performance as a numerical average for all 
semesters completed and is closed in the semester in 
which a degree or diploma is awarded to a student by 
the senate. A new CGPA begins when a student 
returns for further studies following the awarding of a 
degree or diploma.

The CGPA is calculated by dividing the total number 
of grade points earned to date by the total number of 
credit hours undertaken to date, with the exception of 
those courses assigned a final grade/notation of P, W, 
CC, AU, AE or CR. The CGPA calculated for 
semesters completed prior to the fall semester 1979 
includes duplicate courses.

Duplicate courses repeated in the fall 1979 or 
thereafter and which have been assigned a final 
grade equal to or lower than the grade previously 
assigned are excluded from the CGPA calculation for 
the semester in which the course was repeated as 
well as any subsequent semester completed. If, 
however, a higher grade is achieved in the course 
when repeated, the duplicate course(s) with the lower 
grade(s) will be excluded from the CGPA for the most 
recent semester and any subsequent semesters 

Letter
Grade

Numeric 
Value

Semester 
Hours

Grade 
Point

Course 1 A 4.00 3 12.00

Course 2 A+ 4.33 3 12.99

Course 3 B- 2.67 3 8.01

Course 4 C 2.00 3 6.00

Course 5 F 0.00 4 0.00

Total  16 39.00

semester grade point average: 39/16 = 2.44
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completed. However, the lower grade is reflected in 
the CGPA calculated for each semester up to the 
semester in which the higher grade was achieved.

The upper division grade point average is calculated 
by dividing the total number of grade points earned in 
upper division courses by the total number of 
semester credit hours assigned for those courses, 
counting only the higher grade in courses that have 
been duplicated.

Standing Required 
for Continuance
Students are expected to maintain acceptable 
standards of scholarship. Specifically, they must 
maintain a minimum 2.00 CGPA. A student who does 
not do so will be considered to be performing 
unsatisfactorily in his/her studies. Regulations are 
applied to obtain reasonable equitability between 
transfer and non-transfer students. The following 
procedures apply for evaluating student performance 
in accordance with the policy governing continuance, 
withdrawal and readmission.

• academic performance will be evaluated on courses 
for which Simon Fraser University grades have been 
assigned. (‘assigned grade’ will include grades A+ 
through to D, F, DE, and N, but will exclude P, W, 
CR, AE, CC, GN and AU)

• following admission, no formal assessment will take 
place until the student has completed a minimum of 
nine credit hours of assigned grades

• transfer students who were admitted to the 
University under the ‘special entry’ category with an 
admission average below 2.00 and who have 
attempted nine or more credit hours of transfer 
credit will be admitted on academic probation

Repeated Withdrawals
Students who withdraw from all courses in three 
consecutive semesters of registration will be ineligible 
to re-register.

Ineligible to Re-register
A student with a CGPA average of less than 1.0 in two 
consecutive semesters of registration, or with only N 
or F grades in two consecutive semesters, will be 
ineligible to re-register.

Academic Probation
A student who has received assigned grades for at 
least nine Simon Fraser University credit hours will be 
placed on academic probation if the CGPA average 
earned is lower than 2.00.

During the probation period, the student must 
complete a minimum of nine Simon Fraser University 
credit hours of assigned grades before reassessment 
will occur. A student on academic probation may not 
repeat a course for which a grade of C or higher has 
been assigned. A student on academic probation may 
not register in a course overload. 

If at the end of the probation period,

• the grade point average on assigned grades during 
the probation period and the CGPA average (CGPA) 
are 2.00 or higher, the student will be considered to 
be in good academic standing

• the grade point average on assigned grades during 
the probation period is 2.00 or higher, but the CGPA 
is less than 2.00, the student will continue on 
academic probation

• the grade point average on assigned grades during 
the probation period is less than 2.00, but the CGPA 
is 2.00 or higher, the student will continue on 
academic probation. (This could apply to students 
repeating courses during the probation period.)

• both the grade point average on assigned grades 
during the probation period and the CGPA are less 
than 2.00, the student will be required to withdraw 
(RTW) from the University

Required to Withdraw
After receiving Simon Fraser University assigned 
grades for at least 18 credit hours (nine if admitted on 
academic probation), a student may be required to 
withdraw (RTW) after being placed on academic 
probation.

Extended Withdrawal
A student must have received Simon Fraser 
University assigned grades for at least 27 credit hours 
(or 27 credit hours and transfer credits combined). A 
student may be placed on extended withdrawal (EW) 
after first having been required to withdraw (RTW) 
and then readmitted.

Readmission of Involuntarily Withdrawn 
Students
Former students who have been involuntarily 
withdrawn from the University (required to withdraw, 
ineligible to re-register, or placed on extended 
withdrawal) will be considered for readmission based 
on the amount (credit hours of credit) and quality of 
performance achieved (GPA) in academic course 
work completed after the student last registered at 
Simon Fraser University.

Required to Withdraw or Ineligible 
to Re-register Students
Former students who are required to withdraw (RTW) 
or ineligible to re-register (ING) (i.e. CGPA of less 
than 1.0 in two consecutive semesters) will be eligible 
for readmission if they complete further transferable 
academic work according to the following schedule 
(any of the following five options):

• 12-17 credit hours with a minimum 3.50 GPA
• 18-23 credit hours with a minimum 3.00 GPA
• 24-29 credit hours with a minimum 2.75 GPA or with 

the acceptance GPA,* whichever is higher
• 30 or more credit hours with the acceptance GPA*
• a completed 2 year technical diploma with a 70% 

minimum average and at least 12 credit hours of 
transferable course work with a minimum 2.75 GPA. 
(The transferable work may be within the diploma 
program or supplementary to it.)

*The acceptance GPA refers to the minimum GPA in 
effect for the semester which must be met by BC 
College transfer students, according to enrolment 
limitation measures. Due to enrolment limits, this 
acceptance GPA may vary.

Extended Withdrawal Students
Former students who are on extended withdrawal 
(EW) will be eligible for readmission if they complete 
further transferable academic work according to the 
following schedule (any of the following five options):

• 24-35 credit hours with a minimum 3.50 GPA
• 36-47 credit hours with a minimum 3.00 GPA
• 49-59 credit hours with a minimum 2.75 GPA or with 

the acceptance GPA,* whichever is higher
• 60 or more credit hours with the acceptance GPA*
• a completed two year technical diploma with a 70% 

minimum average and at least 24 credit hours of 
transferable course work with a minimum 2.75 GPA. 
(The transferable work may be within the diploma 
program or supplementary to it.)

*The acceptance GPA refers to the minimum GPA in 
effect for the semester which must be met by BC 
College transfer students, according to enrolment 
limitation measures. Due to enrolment limits, this 
acceptance GPA may vary.

Ineligible to Re-register Students
Former students who are ineligible to re-register (INF 
only N or F grades in two consecutive semesters) or 
withdraw voluntarily (INW in three consecutive 
semesters) whose Simon Fraser University CGPAs 
are below 2.00, will be eligible for readmission on the 
same basis as required to withdraw (RTW) and 
ineligible to re-register (ING) former students (see 
above). If their CGPAs are 2.00 or higher, they will be 
eligible for readmission if they complete at least 3 
credit hours of further transferable work at a minimum 
2.00 GPA.

Deadlines
Deadlines for consideration will be the same as for 
other students seeking readmission. Decisions will be 
mailed or applicants will be phoned, depending on the 
date of the decision.

Duplicate Courses
Duplicate courses (repeated attempts at courses 
which have been passed prior to leaving Simon 
Fraser University, with a grade of C or higher) will not 
count in the credit hour or GPA calculations in 
readmission cases.

Final Grades Evaluated
Assessment will be based only on final grades (i.e. 
courses in progress will not be evaluated).

Transfer Credit
Credit for transferable courses will be granted on 
readmission, subject to a C minimum grade in each 
course, and subject to normal transfer credit limits. 
Letters of permission will not be issued to students 
who are not in good academic standing.

Standing on Readmission
If readmitted, students will be placed on academic 
probation and will be subject to the conditions 
described above. If both the CGPA and the GPA on 
assigned grades are below 2.00 at the end of the 
probation period, the student will be placed on 
extended withdrawal (EW) or required to withdraw 
(RTW), as appropriate.

Academic Alert
Students whose semester GPAs fall below 2.00, but 
who are not on any of the above academic standings, 
will receive an ‘academic alert’ notification and will be 
advised to seek counselling at the Academic 
Resource Office.

Student Appeals
See “1.16 Graduate Student Appeals” on page 301 
for graduate student appeals.

Students may appeal certain University decisions as 
follows.

Grades
May be appealed to the instructor, department chair 
and, in some cases, faculty dean in accordance with 
academic policy T20.01.

Course Drops
If a department or faculty denies permission to drop a 
course, students may appeal this decision to the 
senate appeals board. See Senate Appeals Board 
below.

Admission and Readmission
Appeals for admission and readmission may be 
considered by the committee to review university 
admissions. See Committee to Review University 
Admissions below.
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Assignment of Transfer Credit
Decisions may be reviewed by the committee to 
review university admissions.

Appeals for revision to transfer credit may be 
considered by the committee to review university 
admissions. See Committee to Review University 
Admissions below.

Tuition Fee Refunds
Appeals may be considered by the registration 
appeals committee. You must appeal within a year 
from the time you dropped the course(s).

Academic Penalties (e.g., Suspension)
Dispute about the findings of fact may be brought to 
the university board on student discipline (policy 
T10.03). Appeals on three grounds may be brought to 
the senate committee on disciplinary appeals (also 
Policy T10.03):

a) that there was unfairness in the process at the 
hearing

b) that the penalty imposed was inappropriate

c) that new evidence has emerged that was not 
available at the hearing and which casts doubt on the 
accuracy of the finding

Entry to Limited Enrolment Program or Faculty
Appeals may be considered by the appropriate chair, 
director or dean.

Committee to Review 
University Admissions
Secretary: Director, Student Academic Resources, 
Office of the Registrar

The committee to review university admissions 
considers cases in which an individual feels 
aggrieved by the decision of the registrar to apply a 
particular admission, readmission or transfer credit 
policy in his or her specific case when special 
circumstances are present. An applicant, student or 
former student who wishes to appeal a decision of the 
Office of the Registrar must submit the appeal in 
writing, specifying the special circumstances to be 

considered (see Grounds for Appeal listed under 
Senate Appeals Board). Appellants may also appear 
in person before the committee. The committee will 
consider all evidence presented, both written and 
oral.

Students who have questions regarding the 
processing of their application for admission or 
readmission or regarding the assessment of transfer 
credit should first contact the Office of Admissions.

Senate Appeals Board
Secretary: Director, Admissions, Office of the 
Registrar

Procedure
The senate appeals board considers cases, in which 
a student or former student feels aggrieved by the 
decision of a faculty, department or other 
administrative unit relating to a registration in courses, 
withdrawal from the University, eligibility for 
graduation, approval to a program or matter relating 
to academic standing, when special circumstances 
are present. Appeals must be submitted in writing, 
giving the grounds for the appeal.

Grounds for Appeal
Special circumstances are limited to documented 
significant physical or psychological distress, or 
serious mis-advice or improper administration by 
authorized University personnel with evidence the 
appellant’s studies were adversely affected. The 
board will assess cases based on the evidence 
submitted, both written and oral, the academic record 
of the appellant and probable actions of a 
hypothetical ‘reasonable person’ who might encounter 
circumstances similar to those encountered by the 
appellant. Appeals based on dissatisfaction with 
University policy or mere failure to meet published 
deadlines will not constitute special circumstances.

Leave to Appeal
The senate appeals board will decide if an appeal has 
adequate grounds. If in the judgement of the board 
there are insufficient grounds, the appeal may be 

dismissed without a formal hearing. An appellant may 
resubmit an appeal for consideration only if new 
information is presented.

Stage 1 – Written Submissions Considered
All appeals which go forward to the board will be 
reviewed in two stages. In stage 1, the written 
documentation will be reviewed. The board will decide 
cases in which

• the appellant requests a written appeal only 
or

• the appellant requests an in-person hearing appeal 
but the senate appeals board considers that the 
written material presented is sufficient for a positive 
decision.

All other cases will be deferred until a later meeting 
for a stage 2 hearing.

Stage 2 – In-person Hearings
Appellants will be contacted by the secretary and 
asked to appear at a scheduled senate appeals board 
meeting. At the hearing, the appellant and/or her/his 
representative may provide information orally and 
answer questions posed by members of the senate 
appeals board. Decisions will normally be released 
shortly after the hearing.

Policy
The other committees mentioned above may be 
contacted through the following offices.

Registration Appeals Committee
Director, Records and Registration, Office of the 
Registrar

University Board on Student Discipline (T10.03)
Secretary to the University Board on Student 
Discipline, Office of the Registrar

Senate Committee on Disciplinary Appeals (T10.04)
Secretary to the Senate Committee on Disciplinary 
Appeals, Office of the Registrar
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Undergraduate Fees
All fees are subject to provincial legislation and  
board of governors approval.

Fee Schedule

Subject to the notes below, and to the graduate 
fee schedule:

1. The basic tuition fee schedule applies to an 
undergraduate student who registers for an 
undergraduate or graduate course, or 
courses, who establishes or has established 
to the satisfaction of the University that, at the 
time of commencement of the semester, he or 
she is either a citizen of Canada or has the 
status of a permanent resident of Canada.

2. The differential tuition for international 
students schedule applies to each 
undergraduate student who registers to 
undertake an undergraduate or graduate 
course, or courses, who does not establish or 
has not established to the satisfaction of the 
University that, at the time of commencement 
of the semester, he or she is either a citizen of 
Canada or has the status of a permanent 
resident of Canada.

3. The University reserves the right at any 
reasonable time to require any individual 
student to establish proof of status claimed.

4. For the purposes of assessing fees, an 
undergraduate student is any student 
registered as a student at the University 
except (a) a student who has been admitted 
by the senate graduate studies committee to 
undertake work towards a master’s degree, 
PhD degree or other graduate program at 
SFU and who registers for such work, or (b) a 
student who has been admitted by the senate 
graduate studies committee to undertake 
work as a qualifying, special or exchange 
student at SFU and who registers for such 
work. Those in (a) and (b) are assessed fees 
under the graduate tuition fee schedule but if 
they have approval to undertake some 
undergraduate course work supplementary to 
the program, they will be assessed tuition fees 
according to the basic tuition fee schedule for 
such work.

5. Persons aged sixty years or more at the 
commencement of the semester, and who are 
Canadian citizens or who hold permanent 
resident status in Canada, are exempt from 
undergraduate tuition fees.

Simon Fraser University assesses undergraduate 
tuition fees in accordance with a schedule of fees 
based primarily on the number of credit hours of 
credit in which the student enrols.

Various special fees may be assessed by the 
University in certain circumstances or for specific 
purposes.

Fees are not transferable from one semester to 
another.

Any student who considers he/she has just cause to 
appeal the application of University policy as it 
pertains to the assessment and refund of 
undergraduate tuition fees may submit an appeal in 
writing to the Registration Appeals committee.

Appeals must concern the current or the immediately 
preceding semester. Normally, appeals related to 
earlier semesters will not be accepted. Appeals 
should be submitted to the Office of the Registrar.

Intersession and Summer Session 
Tuition Fee Schedules
For students registered in any combination of 8-week 
or 16 week courses, tuition fees will be assessed per 
credit hour of credit as shown in the semester tuition 
fee schedule.

Student Activity Fee
A student activity fee authorized by the board of 
governors is collected from all students enrolled in 
courses for credit with the exception that persons 
aged sixty or more are exempt from this fee, as well 
as students taking courses for audit purposes only.

Student Activity Fee Schedule
The student activity fee will be $56.51 for students 
registered for credit courses except for students 
registered in:

students aged sixty years or more who are Canadian 
citizens or have permanent resident status in 
Canada................................................................ nil

audit courses only ................................................... nil
three or fewer course hours for credit .............. $28.26
designated off-campus courses only................ $28.26
summer session courses only.......................... $28.26
intersession courses only................................. $28.26
any combination of intersession/summer 

session/summer semester ........................... $56.51

For a breakdown of the student activity fee, refer to 
the Simon Fraser Student Society in the Academic 
and Campus Services section of this Calendar.

Athletic-Recreation Fee
The Athletic-Recreation fee will be $30 for students 
registered in credit courses, except:

students aged sixty years or more who are Canadian 
citizens or have permanent resident status in 
Canada................................................................ nil

audit courses only ................................................... nil
designated off-campus courses only....................... nil
three or fewer credit hours for credit ................ $15.00
intersession courses only................................. $15.00
summer session courses only.......................... $15.00
any combination of intersession/summer 

session/summer semester ........................... $30.00

Special Fees
Application fee.................................................. $25.00

(each application for admission or readmission)

Award of certificate or diploma......................... $20.00
(persons aged sixty or more years and who are 

Canadian citizens or have permanent resident 
status in Canada are exempt from this fee)

documents evaluation fee ................................ $40.00
This non-refundable fee is assessed for applicants 
whose academic records originate outside BC, and 
are required for admission, transfer credit or 
advance standing. The fee is waived if the 
documents originate from a secondary school 
located in Canada or if the applicant is participating 
in an exchange program between Simon Fraser 
University and another institution. The fee is also 
assessed for a second or subsequent application 
for admission or for an application for readmission if 
that application includes secondary school 
documents from outside Canada or post-secondary 
documents from an institution outside BC if these 
documents have not been evaluated previously.

graduation ....................................................... $35.00
(persons aged sixty or more years and who are 
Canadian citizens or have permanent resident 
status in Canada are exempt from this fee)

library/identification card replacement fee ....... $16.50

international exchange participation fee ........ $100.00

late application to graduate.............................. $20.00

official transcripts of academic record, each ..... $3.25
Normally, students are required to submit the 
transcript fee before the transcript request will be 
processed. Only at the discretion of the registrar 
will the student be billed for a transcript after its 
release.

replacement for an original degree, diploma or 
certificate parchment ................................... $21.50

Student Services Fee
This fee is collected from full-time and part-time 
students registered for courses at the Burnaby 
Mountain and/or Harbour Centre campuses.

Student services fee ........................................ $18.00

International Program Fees
For students who have been selected and have 
accepted the offer to participate in an inernational 
program, the following fees are applicable:

Formal Exchange Programs
participation fee for US locations ................... $150.00
participate fee for other locations................... $100.00

International Field School
administration fee .......................................... $150.00

Mandatory Supplementary Course Fees
In addition to credit course fees, mandatory 
supplementary course fees may be assessed for 
individual courses in addition to basic tuition and are 
deemed necessary for successful completion of the 
course. Mandatory supplementary course fees cover 
additional costs associated with, for example, such 
items as field trip expenses or special costs/handling 
involved in distance education courses.

A schedule of these fees appears below, and is also 
published in the Course Timetable and Exam 
Schedule as well as in departmental course outlines. 
The fees are approved by the vice president finance 
and administration, following the recommendation of 
the advisory committee on mandatory supplementary 
course fees. Questions regarding these fees may be 
directed to the department initiating the fee, the Office 
of the Registrar, or the vice president finance and 
administration.

Basic 
tuition 

fee1

Differential 
tuition fee for 
international 

students2

Normal credit 
(per credit hour)

$73.15 $231.00

Course challenge
(per credit hour)

$77.00 $231.00

Audit
(per credit hour) $38.50 $115.50

Co-op practicum
(per semester)

310.00 $310.00
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Mandatory supplementary course fees are not 
charged for regular credit instruction services which 
may include

• evaluation of work or performance, such as marking 
of papers and exams

• laboratory use, including materials and supplies that 
are consumed during laboratory use. (Departments 
may charge a refundable deposit for materials used 
by the student and returned to the University in 
reasonable condition at the end of the course.)

• basic library facilities including one library card and 
access to collections

• basic microcomputer laboratory use
• materials or services required as a result of the 

method of instruction such as audio visual 
equipment, course outlines, study rooms and films 
and video tapes that are integral to the instruction 
and do not become property of the student.

Photocopied materials, prepared computer disks and 
audio visual tapes may replace or enhance the use of 
a required text as a means of instruction and are 
therefore not considered to be mandatory 
supplementary course fees. Many prepared packages 
will be distributed through the Bookstore. It may be 
necessary at times to distribute some materials within 
departments. Disclosure of these fees will be made in 
each course outline.

Archaeology
ARCH 433, 434, 435, 436................................... $400

Biological Sciences
BISC 306, 310, 326, 404 ...................................... $60
BISC 600 ............................................................ $189

Contemporary Arts
FPA 130, 131, 290, 390 ........................................ $75
FPA 160, 161, 233, 260, 262, 263, 264, 265, 333, 

360, 361, 362, 364, 365, 434, 460, 461 ............ $50
FPA 170, 370 ........................................................ $35
FPA 252, 363 ........................................................ $20
FPA 261, 393 ........................................................ $30
FPA 371 ................................................................ $25
FPA 230, 231, 430, 432 ...................................... $100

Distance Education
All courses offered through the Centre for Distance 
Education are assessed a $30 per semester fee to 
cover the cost of printing and binding materials, 
packaging and mailing of course materials and 
assignments, and broadcast and distribution rights for 
video support.

Earth Sciences
EASC 101 ............................................................. $20
EASC 102 ............................................................. $10
EASC 206 ............................................................. $80
EASC 303, 404 ..................................................... $30
EASC 304 ............................................................. $40
EASC 305 ............................................................. $80
EASC 306 ........................................................... $300
EASC 401 ............................................................. $30
EASC 403 ............................................................. $50
EASC 406 ........................................................... $450
EASC 409, 410 ..................................................... $30
EASC 411 ........................................................... $100

Education
EDUC 330, 430..................................................... $20
EDUC 452............................................................. $35
EDUC 456, 477, 489, 495..................................... $20
300 and 400 level EDPR courses ......................... $20

Geography
GEOG 213 ................................................... up to $25
GEOG 253, 323 .................................................... $15
GEOG 264, 441 ........................................... up to $10
GEOG 313, 353, 416 ............................................ $35
GEOG 324 ............................................................ $20
GEOG 412 ................................................... up to $50
GEOG 426 ............................................................ $60
GEOG 427 ................................................... up to $50
GEOG 453 ............................................................ $50

Marine Science
All MASC courses offered at the Western Canadian 
Universities Marine Biological Station (Bamfield) carry 
a supplementary course fee of up to $200 per credit 
hour.

Sociology and Anthropology
SA 371...........................................$100 per semester

Account Balance
When a change is made to any part of your 
registration, your account balance will be affected. 
This new balance will be calculated overnight by our 
computer system and will be available the next day. 
Please make sure that you check for your new 
account balance before paying your fees.

There are several methods to obtain your account 
balance.

Telephone Registration System
(604) 294-1700

Registrar’s Information System
(604) 294-8600

Website
www.my.sfu.ca

Payment of Fees
Regardless of the payment method, always provide 
your SFU student number with all financial 
transactions. The SFU student number is the only 
account reference that the University uses so it is very 
important to include this information.

There are several methods to pay your fees.

Bank of Montreal
Together with payment, take the tuition fees payment 
form to any branch of the Bank of Montreal (form is 
enclosed with the registration materials that are 
mailed to every eligible student, or can be copied from 
the Course Timetable and Exam Schedules 
publication that is published every semester and is 
mailed to every eligible student).

Internet Banking
If you have access to Internet banking, just add 
Simon Fraser University to your list of payments.

Telephone Banking
To initiate this method of fee payment, make enquires 
at your financial institution.

In-Person
Using cash, cheque or debit card, visit the Cashier’s 
Office (Burnaby campus) or Information and 
registration Services (harbour Centre campus) in 
person to pay your fees.

Burnaby Campus Drop Box
You can pay your fees with only a cheque or money 
order (made payable to Simon Fraser University) by 
depositing this in the drop box located in the Maggie 
Benston Student Services Centre (top level). This 
method of payment is available 24 hours a day, 7 days 
a week. Please do not enclose cash.

Canada Post Mail
Of course, you can simply mail us a cheque or money 
order. However, the University does not accept 
responsibility for payments that are lost in the mail. 
Please do not mail cash.

Payment of the Confirmation Deposit for 
New Students
New students must pay a non-refundable 
confirmation deposit of $100 to confirm acceptance of 
the offer of admission to undergraduate studies given 
by the University. Students aged sixty years or more 
are not required to pay this deposit.

The deposit will be applied to the cost of tuition; it is 
not an additional charge to the tuition fee 
assessment.

Students registering for their first semester at the 
University are not required to pay the registration 
tuition deposit.

Payment of the Registration Tuition 
Deposit for Continuing Students
Continuing students registering for their second or 
subsequent semester are required to pay a 
registration tuition deposit of $100. Payment must be 
received at the Cashier’s Office before a student will 
be given access to the telephone registration system 
to select courses. Students must pay the registration 
tuition deposit at least five working days prior to 
attempting to register for classes.

The deposit will be applied to the cost of tuition; it is 
not an additional fee.

Payment of the deposit is considered by the 
University to be a commitment by a student to attend 
the semester.

Payment of the deposit cannot be deferred. Students 
eligible for any awards or sponsorships will receive a 
refund from the Cashier’s Office when the appropriate 
credits are received and processed.

Passport to education vouchers from the province of 
British Columbia may be submitted as payment of the 
registration tuition deposit.

Students eligible for tuition fee waivers or holders of 
Faculty of Education tuition fee certificates must 
submit to the Cashier’s Office the properly 
completeted forms and payment for the total amount 
of the student activity fee, athletic fee and student 
services fee.

Payment of Balance of Assessed Fees
The deadline for payment of the balance of fees is 
published in the Course Timetable and Exam 
Schedule distributed each semester. Credit for 
scholarships and bursaries will be given only on the 
authority of the Financial Assistance office.

Cancellation of Registration
To cancel your entire registration, you must use the 
telephone registration system to drop each of your 
courses. 

To avoid financial penalties, you must drop all courses 
by the deadlines given in the Course Timetable and 
Exam Schedule publication.

Non-payment of outstanding fees does not constitute 
cancellation of registration and grades based on 
incomplete or no work completed will be assigned. 

Refunds
When students who are registered in credit courses 
reduce the number of courses in which they 
registered, a refund may be granted provided the 
course change is made during the prescribed refund 
period. Special fees are not refundable, with the 
exception of the graduation fee and award of 
certificate or diploma fee.

Tuition Refund Policy and Course Drop 
Penalties
Regular Semester and Intersession 
(May-June)
Space in Simon Fraser courses is limited. Tuition 
refunds and penalties as outlined below are designed 
to discourage a student from holding space in 
course(s) which the student eventually decides not to 
take.
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The telephone registration system monitors course 
drops by taking ‘snapshots’ of the number of courses 
(net course load) in which each student is registered. 
Penalties are assessed on decreases in net course 
load, not on credit hours of credit. The exact dates of 
‘snapshots’ are published each semester in the 
Course Timetable and Exam Schedule under the 
heading Deadlines. However, the general dates of the 
three “snapshots” taken are: first, approximately one 
week after all students have been given access to 
telephone registration; second, end of week one of 
classes; and third, end of week two of classes.

The first and last ‘snapshots’ are compared and, if a 
student’s course load has decreased, the student will 
be assessed a penalty for each course drop that 
resulted in a decreased course load. The penalty is 
$50 if the course was dropped before the end of week 
one, and $100 if the course was dropped before the 
end of week two. After week two there is no refund of 
tuition fees for courses dropped. 

Summer Session (July-August)
Tuition penalties are not applied for dropping summer 
session courses.

Overdue Accounts
Students in bad financial standing because of 
overdue University accounts will be precluded from 
registering in subsequent semesters. In addition, the 
University will withhold certain services. For example, 
the Office of the Registrar will not release various 
letters and documents including: statement of grades, 
official transcripts of academic record, and 
parchments for degrees, diplomas and certificates. 
Delinquent accounts will be forwarded to a collection 
agency for appropriate action.

Students with overdue accounts will be assessed a 
penalty of 2% after the first day of the fifth week of 
classes, and an additional 2% in each four week 
period thereafter. A minimum charge of $10 will apply 

to each penalty assessment. Total penalties will be 
adjusted to conform to Canadian laws and regulations 
when the final payment is made. 

Graduation Fee and Award of 
Certificate or Diploma Fee
If the candidate’s application for a degree, certificate 
and/or diploma is not approved, a full refund is issued. 
Applications may not be transferred from one 
semester to another and the required fee must 
accompany each application.

Tuition Fee Certificates (T2202A)
The official tuition fee certificate for income tax 
purposes will be produced by the Cashiers’ Office in 
January of the following year. During the month of 
February, the certificate will be available for personal 
pick-up at the Cashiers’ Office.
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