HEALTH SCIENCES

Honoraria for FHS Guest Lecturers — Guidelines and Application Form
Approved by Faculty Executive Council, February 2020

General Principle

Developing a set of criteria for honoraria is important both for fairness and to enable the faculty to
maintain a sustainable level of support for these endeavors. As per SFU policy AD3.17, payment of
honoraria is a token of appreciation payment for services with no expectation of remuneration.

The payment for honoraria must be:
e for work that is not in contravention with any existing collective agreements
e infrequentin nature
e paid out in accordance with SFU policies and procedures

Guidelines

1. instructors must seek approval (by submitting the application form) from the Associate Dean,
Education at least two weeks prior to the intended date of the guest lecture

2. all requests will be reviewed by the Associate Dean, Education to ensure the guest lecturer
reasonably adds value to the course

3. a minimum contribution of one 50-minute class is required to receive an honorarium

4. unless agreed otherwise (with the Associate Dean, Education), a maximum of two guest
lecturers may receive an honorarium within one 13-week (regular session) or one 6-week
(intersession) course

5. the regular course instructor (i.e., the faculty member assigned to teach the 13-week or 6-
week course) should be in attendance during the guest lecture

6. unless agreed otherwise (with the Associate Dean, Education) eligible guest lecturers will
receive an honorarium of $100 per appearance

7. all requests are subject to budget availability

Please note that (i) adjunct professors at FHS have agreed to provide up to six hours of teaching per
semester and (ii) appearing for guest lectures in HSCI courses is part of the normal teaching load of
an FHS faculty member and does not constitute an additional teaching credit

Revised October 2024


https://www.sfu.ca/policies/gazette/administrative/ad3-17.html

FACULTY OF
HeaLTH sciences  REQUEST FOR HONORARIUM FOR GUEST LECTURER

Faculty member submitting request™:

Faculty member signature:

Date signed:

Course #: HSCI Course Name:
Date(s) of visit:

# of times this guest lecturer has provided a lecture in this course:

Honorarium amount: $

*Please note that requests should be submitted at least two weeks prior to the intended date of
the guest lecture, and will be processed once the lecture has been given

Guest lecturer information (you may attach additional information to this form):
Name:

SFU employee: .
ploy Select If yes, employment group:

Select
Full mailing address:

Phone number and/or email address:

How will the guest lecturer add value?:

Qualifications / skills:

Office Use Only

To be completed by FHS Associate Dean, Education or delegate:

Approval:

To be completed by applicable Cost Center Manager (Grad or UG Programs Manager):
Fund to be charged:

Approval:

Office Note: SIN required for any payment over $500 (which is outside normal max allowed under policy)
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