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Learning 
Objectives
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Ability to use SFU InfoReady Platform as a 
tool in submitting applications for internal 
SFU SSHRC Small Explore Grants



Rationale
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Online Profile

Online collaboration with facilitators and co-
applicants

Documents saved and accessible

Application status online

Completion Report online, no Form B

Online Extension requests (still decided by 
Chair)
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Access to Portal

1) Create a user profile with SFU 
email through this link: 
https://sfu.infoready4.com/

2) Log in (clear history or cache 
if not connecting)

Contact ors@sfu.ca for assistance 

https://sfu.infoready4.com/
mailto:ors@sfu.ca
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Log in with SFU Email

Login using your SFU 
computing ID and 
password (do not use role 
accounts)
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Select Funding Opportunity

Select SSHRC 
Small Grant
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SSHRC Small Explore:  
Start an Application

Enter details –
some will be pre-
populated based 
on SFU credentials
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Collaborate or Delegate: 
Submit by Proxy
Adding Proxies to My Account
1. Go to your profile by clicking your name in the upper right 

corner of the page.

Note: Application contents are connected with the original/main 
user's profile, rather than the proxy’s.

Note: Proxies are unable to submit reviews or reference letters on 
behalf of other users.
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Collaborate or Delegate: 
Submit by Proxy
2. On your profile page, scroll down to the section titled Designate 
an Applicant Proxy and click the Add Proxy button.
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Collaborate or Delegate:
Submit by Proxy
3. Enter the SFU email address or name of the person who will be 
your proxy.
Note: 
- The person will appear in a dropdown if they are in InfoReady. 
- InfoReady will automatically create an account for the proxy if they 
are not yet in the system with the email address entered. They do 
not have to register for or create an account.
4. Click Add.

Please use 
SFU email 
addresses  (do 
not use role 
accounts)
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Collaborate or Delegate:
Submit by Proxy
5. The person will appear in your list of proxies. (Delete them at any 
time by clicking the trash can icon).

6. The system will send the proxy an email informing them that they 
are now a proxy for you.

7. Click Save Changes. 
Please use 
SFU email 
addresses 
(do not use 
role 
accounts)
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SSHRC Small Explore: 
Start an Application

Co-Investigators: Enter details (if applicable)

NOTE: Supporting Documents are linked on right side 
of screen for download and review
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SSHRC Small Explore: 
Application Content

Application Details
Eligibility (optional)
Note to Reviewers (optional)
Re-Application (optional)
A. Summary
B. Goals & Objectives
C. Context
D. Methodology
E. Training – Role of Students
F. Communication of Results
G. Budget Justification
H. Team (optional)
I. Previous SSHRC Insight Grant (optional)
J. Bibliography
Comments to ORS (optional)
Upload Budget and Scholarly Record (incl. grants over 
last 6 years)

Character limits!
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SSHRC Small Explore:
Eligibility

• Explain eligibility

Character 
limit 300
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SSHRC Small Explore: 
Note and Re-Application (optional)

Character limit 200

Character limit 1,500

• Information you would like reviewers 
to know

• Changes since last application and 
how they addressed Committee 
feedback
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SSHRC Small Explore: 
A) Summary, B) Objectives

Note: Required 
sections begin with 
an “*”

Character limit 1,500

Character limit 2,000

• Summary for an educated lay audience

• Explicit goals and objectives of proposed 
project
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SSHRC Small Explore: 
C) Context

Character limit
7,500

• Context, relevance, importance, originality 
• Anticipated contribution
• Theoretical approach or framework
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SSHRC Small Explore: 
D) Methodology

• Research strategies
• Key activities
• Methodological approaches, procedures for collecting and 

analyzing data
• Justification of choices, instruments, procedures 

Character limit 
4,000
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SSHRC Small Explore: 
E) Training – Role of Students

• Roles, responsibilities, duties, and academic progress of 
students, research assistants, and postdoctoral fellows

• Mentorship approaches and initiatives

Character limit 
1,750
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SSHRC Small Explore: 
F) Communication

• Communicating results:
a) within the academic community
b) outside the academic community

Character limit 
1,300
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SSHRC Small Explore: 
G) Budget

• Complete budget table
• Full justification of all budget items

Note: Applications that do not meet living wage may 
be disqualified

Character limit 
2,000
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SSHRC Small Explore: 
H) Team Description (optional)

• Why a team approach is appropriate

Character limit 
1,000

Required only 
for projects 
with co-
investigators 
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SSHRC Small Explore: 
I) Previous SSHRC Insight (optional)

• If application is based on a recent unsuccessful SSHRC 
Insight Grant, append Referee Reports and Committee 
Assessments

Character limit 
3,000
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SSHRC Small Explore: 
J) Bibliography

• References cited

Character limit 
7,500
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SSHRC Small Explore: 
Comments to ORS (optional)

Character limit 
1,000

• Optional comments/notes to ORS
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SSHRC Small Explore: 
Upload Budget

Download 
template under 
“Supporting 
Documents” 
found on top 
right corner of 
application and 
upload 
completed file
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SSHRC Small Explore: 
Scholarly Record

Upload Scholarly 
Record File
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SSHRC Small Explore: 
Save and Submit

Suggestions: Add 
co-investigator(s), 
proxy role 
account, and/or 
facilitator email(s)
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Next Steps

1. Admin Review – Accepted or returned for clarification/edit
2. SIG Committee Member Review – Review and rating by 

Committee members
3. SIG Meeting – Decisions to fund or not fund
4. Communication – Results communicated to applicants
5. Fund setup – ethics (if needed), funding, admin, finance
6. Research and results
7. Project ends – Completion reports due at end or project 

and 1 year post project close (investigators will be notified of 
due dates by email)
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Contact/Questions

ORS@SFU.CA


